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Professional Development  

Course Proposal Form 
Please read through the following procedures and expectations for offering professional development in PSD. 

To access the PSD Professional Development Procedures and Expectations within the PSD Website, please click 

HERE.  

 

Course Proposal Submission 

• In addition to PSD Lane Change credit, CSU credit will be offered for any courses that consist of 

increments of 15 hours.  Course proposal must be received 30 days prior to the start of the first class in 

order to meet CSU’s timeline for course submission through Continuing Education.  If the proposal is not 

received 30 days prior to the start of the first class, we may not be able to offer CSU credit to 

participants.   

• Courses may not be retroactively created; credit will not be available for any classes that occur before 

the course proposal is approved and entered into the PD Online Catalog. 

------------------------------------------------------------------------------------------------------------------------------ 

 

Name of Person Submitting Proposal:    

 

School or Department:  Student Services 

 

Email Address:      Phone Number:   

 

Title of Course: ABC’s of LGBTQIA+ 

 

Date of First Meeting: 

 

Course Logistics: Please note - choosing “School-site Only” will only allow staff from your site to view this 

course. If you have staff that are assigned to multiple sites, please choose District-wide. 

 

   ☒  School-site Only  ☐  District-wide  ☐  Other:        

Audience - Required: (Please select all applicable boxes.  Staff in groups not selected will not be able to 

see the course in the catalog) 

☐  All PSD Employees ☒  Any Interested Participant (including guests) 

   ☐  PSD Licensed  ☐  PSD Classified 

   ☐  PSD Administrators ☐  Substitutes 

Additional Notes about Audience:  Irish staff only 

 

 Type of Course – choose one 

 ☐  Mandatory (class mandated by law/policy or rule specific to job responsibility) 

 ☐  District Required (class required due to direct tie to district goals or initiatives) 

 ☐  Job Specific Strongly Encouraged (class specific to a certain role and associated duties) 

 ☒  Optional (participant’s choice to attend) 

NOTE:  Mandatory and Required courses are not available for PSD Lane Change Credit or Classified 

Professional Growth Credit.  Mandatory or Required course transcripts will show the hours for CDE License 

Renewal only.   

Approval (Both Required) 

I approve this course proposal and funding source. ______ _ Date: 

_1.20.22__ 
 Principal or Department Director 
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I approve this course proposal and associated credit.  __________________________ Date:  ________ 
 Professional Development Director 
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Section Details: 

 

Number of Participants:   Min:  5  Max:  50 

 

Course Location:  Microsoft Teams 

Note:  schools are responsible for reserving locations if the class is school-site only. 

☐  I have contacted Customer Support to reserve this location for the class. 

☐  I would like Professional Development to reserve this location.   

       

 

 

Lead Instructor Contact Information 

The lead instructor listed must attend every session of the class. 

Instructors cannot earn PSD credit for teaching a class. 
Exceptions for book studies and Summer Institute classes must be approved by the Director of 

Professional Development. The lead instructor’s current resume must be on file with the PSD 

Professional Development office or attached to this Course Proposal form.  

 

Instructor Name:      Email:   

           Click here to enter text.    Click here to enter text. 

Work Phone Number:    Highest Degree Earned:   __MSW_  

     Click here to enter text.             ___  

 

Presenter:  Silen Wellington 

 

 

Additional Support: The following person(s) should have access to this class in the PD 

Online Catalog. 

 

Name:      Email:  

 

  






